
 Instructions for Completing the Initial Application for OVAL Mortgage

Please follow these instructions to complete your initial application:

1. Downloading the Application:
• Begin by downloading the initial application PDF provided by OVAL Mortgage. Ensure 

you save the PDF to a convenient location on your computer.
2. Filling Out the Application:

• Open the PDF with a reliable PDF reader that allows you to fill out forms (e.g., Adobe 
Reader).

• Carefully enter all required information into the fields provided in the PDF. Double-
check for accuracy as this information will be used for your full application.

• This is only an initial application; additional details will be requested if you are 
approved.

3. Saving Your Completed Application:
• Once you have completed all required fields, save the document again. Make sure to 

keep the original file name, or use a name that clearly identifies it as your initial 
application.

• Do Not print the PDF. It is important that the document remains digital to ensure the 
accuracy and integrity of the information you have provided.

• Do Not eSign this document, we will send you the full application via Adobe eSign.
• Do not attempt to alter the PDF's format or structure outside of filling in the 

designated fields.
4. Submitting Your Application:

• After saving your completed application, attach it to an email addressed to the 
submission inbox at OVAL Mortgage (you will be provided the exact email address).

• In your email, include a brief message stating that you have completed the initial 
application and are attaching it for review.

• Send the email.
5. Next Steps:

• Once your initial application is reviewed and approved, OVAL Mortgage will send you a 
full application form to complete. This form will include all the information you 
provided initially, and additional fields may require your signature.

• The full application will require a more thorough verification and signing process.

By following these steps, you ensure that your application process is smooth and efficient. 
Remember, the PDF should not be printed or altered in any way other than filling out the 
provided fields. If you encounter any issues or have questions, do not hesitate to contact 
OVAL Mortgage for assistance.
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Broker Approval Criteria 

• Be properly licensed and authorized within the state it operates, or exempt from
licensing, in to originate and broker loans.

• Have been in business for at least two (2) years.  In cases of newer firms, principals should
have at least three (3) years’ experience in mortgage brokering or lending.

• Have a good reputation in the industry with proven references, and a high level of
professionalism and strong ethical standards.

• Maintain at all times a minimum tangible net worth equal to a minimum of twenty-five
thousand dollars and no cents ($25,000.00) for approval unless state or agency
requirements are greater.

• Have a ‘good standing’ rating with all governmental licensing and revenue collection
agencies and have a public record clear of any civil or criminal judgments.  A Broker whose
firm has been suspended, is currently under investigation by any agency or has an open
judgment in excess of twenty percent (20%) of their Net Worth will not be approved or
may not be renewed to do business with the Company.

• For single owner or closely held brokers without a parent company and net worth below
$250,000, the owners must have a personal credit profile with minimum 620 credit
score. In the case of corporations, the Company may request personal credit reports from
the corporate officers if the corporation’s credit report is not satisfactory. Past credit
difficulties will be reviewed on a case-by-case basis. A letter from the Broker explaining
the derogatory item(s) will be required.
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Broker Application

Broker Application & Agreement 
Required Support Documentation 

OVAL Account Executive: _________________________________________ 

Completed and executed Broker Application and Broker Agreement (enclosed) 

Completed and executed Email Authorization Form (enclosed) 

Completed and executed W-9 form for licensed broker (enclosed).  If using Employer 
Identification Number, please provide IRS form SS-4. If using SS Number please provide 
executed IRS form SSA -89 (enclosed) 

Signed Loan Fraud and Zero Tolerance Statement 

Resolution of Board of Directors (If Applicable)

If not publicly traded, Financial Statements (Balance Sheet and Profit and Loss) for the 
last full fiscal year that includes a computation of adjusted net worth, certified and 
signed as accurate and complete by an authorized officer 

If not publicly traded, interim Year-to-Date Financial Statements (Balance Sheet and 
Profit and Loss) 

Copy of Articles of Incorporation / Organization or Partnership Agreements / Fictitious 
Name Statement (as applicable)  

Copy of VA approval and NMLS license printout 

Quality Control Plan/Procedures 

Copy of Resumes (Broker of Record, Principal Officer(s) and key employees) 

Anti- Money Laundering and Bank Secrecy Act Policy 
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Broker Application

General Information: 

Legal Name of 
Broker:  
(As shown on Articles of Incorporation, Articles of Organization, and Partnership Agreement (as applicable) 
 
Doing Business As (DBA):  
(As shown on DBA registration statement files) 
 
Business Address:  

City / State / Zip:  
(Attach additional sheets if needed for all other locations.  Approval is necessary for each location with documentation 

  
Company Fax Number:        

Primary Contact Phone Number:        

Company Phone Number:        

Primary Contact Person:  

Primary Contact Email Address: 

Company Information: 

Type of Business  (Check One):  Mortgage Broker         Mortgage Lender 

Business Classification (Check One):         Sole Proprietorship  Partnership    Limited Liability Company 

C-Corporation S-Corporation  Other: 

If a corporation, is it a subsidiary of, or controlled by, another entity? (Check One):         Yes         No 

If yes, by whom:  

Company organized and existing under laws of  on 
(State) (Date) 

 
Federal Tax ID Number: Number of years this firm has been in business: 

Number of employees: Number of loan originators: 

Principal Officers, Directors, General Partners (Include all Principals with 10% or more ownership) 
(Attach separate sheet for additional principals if necessary) 
Name:  Title: Years in Industry: 

Percent of Ownership: SSN:     Involved Day-to-Day (Check One):  Yes  No 

Name:  Title: Years in Industry: 

Percent of Ownership: SSN:     Involved Day-to-Day (Check One):  Yes  No 

Chief Executive Officer  (If different 
from above): 

Company NMLS Number: 

OVAL Broker Application Packet V.8



Broker Application

Origination Information 
In which state(s) do you plan to originate loans for delivery to OVAL? 

List of Key Operation Individuals: 
(Attach separate sheet for additional principals if necessary) 

Name: License Number: Years in Industry: 

Name: License Number: Years in Industry: 

Name: License Number: Years in Industry: 

Total $Amt of Funded Loans:  

Total $Amt of Funded Loans: 

Number of loans funded:   

Number of loans funded: 

Lender References: 
(List two companies that you have brokered the most loans to in the last six months.  

Years Approved 

City / State / ZIP: 

Primary Contact:  

Years Approved 

City / State / ZIP: 

Primary Contact:  

1. Company Name:

Address:

Phone Number:

Type of loans submitted:

2. Company Name:

Address:

Phone Number:

Type of loans submitted:

Volume of Business:
Most Recent Year:

Number of VA Loans Funded:

Prior Year:

Number of VA Loans Funded:

20

20
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Broker Application

Other Information: 
(Check appropriate box for each question) 
1. Has the Applicant or any of its officers or principals ever been rejected, suspended, or terminated by any lender or agency?

 Yes      No 

2. Has the Applicant or any of its officers or principals declared bankruptcy in the past seven years?

 Yes    No 

 3. Has the Applicant, any of its officers or principals or employees ever had a formal complaint filed against it/them, been reported or
subject to disciplinary action by any state or Federal agency (including FBI, OTS, OCC, FDIC, VA, or other law enforcement or regulatory 
agency) regarding any actual or alleged unfair business practice, fraud, forgery, misrepresentation or bank crime?

 Yes    No 

4. Have any claims, suits or pending litigation been made or filed during the past five years against the Applicant, any of its officers,
principals or employees?

 Yes    No 

PLEASE NOTE: If Yes to any of the above questions, please attach an explanation of circumstance, reasons for occurrence and action 
taken to prevent a recurrence of similar claim or action. If applicable, describe resolution and case number. 

5. Is the Applicant an approved FNMA / FHLMC Seller / Servicer?

 Yes    No 
If Yes, provide FNMA / FHLMC Seller Servicer #’s: 

  6. During the past five years, has the name of the Applicant been changed or any other business been purchased, merged or consolidated 
with the Applicant?

 Yes    No 
If Yes, identify on a separate sheet the year, type of change and names and relationships between all entries involved. 

 7. Does the Applicant or any of the principals now own or control or have they in the past five years owned or controlled a real estate
company, real estate development company, construction company or financial services company such as: title company, escrow
company, tax preparation, financial counseling, credit counseling or stock brokerage company?

 Yes    No   If Yes, please list names and addresses below. 

Company Name: 

Company Address: 

Company Name: 

Company Address: 
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DO NOT ESIGN THIS APPLICATION









BROKER COMPENSATION AGREEMENT 

This Broker Compensation Agreement (Compensation Agreement) supplements and becomes 
part of the Broker Agreement executed previously by (the "Broker") 
and OVAL Mortgage ("OVAL"). 

This Compensation Agreement shall be effective for mortgage applications received by OVAL on or 
after the date set forth below. Applications received by OVAL before the date below will be subject 
to the prior Broker Compensation Agreement. 

Federal broker compensation and anti-steering laws and regulations limit compensation earned by 
Broker. Broker can be paid by either the OVAL or the Borrower, but not both.  
Broker chooses to be paid (Initial ONE choice) 

 150  175 200 225 250 

Minimum Comp    _______

Maximum Comp   _______

For all loans submitted by Broker and for which Broker selects compensation to be paid by OVAL, 
OVAL agrees to pay the compensation defined above on all mortgage loans that are approved, 
closed, and funded by OVAL.  

Broker and OVAL agree that this Broker Compensation Agreement will be in effect as long as the 
Broker Agreement is in effect. Once per quarter, at OVAL ’s discretion and during the time period 
permitted by OVAL , Broker may elect to a execute a new Broker Compensation Agreement .  

  , 20     . This Compensation Agreement is effective the  day of 
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